
How to convert an employment related application to a Permit 
 

When you are applying for an Employment Permit you are given the option to “apply for the permit for 

the employee now as part of your application”. If you do not have the employee’s information at the 

time of application and you select “No” you will need to convert this application for the employee’s 

permit at a later date.  

Please note if you are completing the online application on behalf of the employee they must be 

present at time of completion. 

Always check who you are "Working as" before applying for anything. 
 

1. Login to the Portal https://populationportal.gov.gg/  

 

2. Select the application you wish to convert to a permit 

 

 

3. Click on “Outcome”  

States of Guernsey  
Population Management 
Sir Charles Frossard House 
P O Box 43, La Charroterie 
St Peter Port, Guernsey 
GY1 1FH 
Telephone: +44 (0) 1481 715790 
E-mail: population@gov.gg  
www.gov.gg/populationmanagement 

https://populationportal.gov.gg/
mailto:population@gov.gg
http://www.gov.gg/populationmanagement


 

4. Select the Reference that you wish to convert  

 

 

 

5. Select “Convert to permit” 

 

 

 

 

6. Enter the Employee’s details and click “Next” 

 

 

 

 



7. The employee will be sent an email and a link from “gov.gg” for them to follow and complete 

their details. Please ensure they check their junk/spam folders and the email address provided is 

correct. 


