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1. Purpose of this guide

This user guide is intended to be viewed in addition to _, _ and

the IGOR Forum, to assist with common problems and queries.

=] | States of Guernsey Organisations & Reports Documentation - Forum @
s | Income Tax

_ Financial Institutions/Reporting Entities Reports Messages

This is available once you have logged into your IGOR portal by clicking on Help.

UF | States of Guernsey  Organisations & Reports
swes | Income Tax

Forum Help

Documentation =

Financial Institutions/Reporting Entities Reports Messages

Settings

Settings

This is available once you have logged into your IGOR portal by clicking on Documentation

and provides information on:

APl key

Schema Guide

CBC validation

CRS validation

CRS corrections

UK reporting

US FATCA validation
US FATCA corrections
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IGOR Forum

The forum is intended to assist with any technical reporting issues that may not already be covered
in IGOR Help, IGOR Documentation or in this guidance. Your query may have already been
addressed in the IGOR Forum and, if not, you can register to ask a question. Please check the IGOR
Forum before contacting the Guernsey Revenue Service.

Go to https://igorforum.digimap.gg/ and click on Register if you are not yet a member on
the Forum:

Information Gateway Online Reporter (IGOR)
The forum for the IGOR project

\
¥

M
U= | States of
M | Guernsey

Home IGOR APl Documentation Timetable News and Information IGOR Questions IGOR Help

digimap

DIGITAL MAPPING SYSTEMS

Home
Latest News [Search Site Q
= CBC Reporting 19th December 2017 Login to Forum
= Corrections for the reporting period 2016 in respect of FATCA and the CRS 13th November 2017
» IGOR US FATCA XML Correction Guide 6th November 2015 Usemame:

» New validation rules for US FATCA 29th Cctober 2015

= FATCA Submission Update — Bulletin 2015/6 26th October 2015
Password:

Home
Raigember Me
Regist:
IGOR Forum

This is the IGOR. Forum, a private website providing support for software developers wishing to

integrate financial systems with the States of Guernsey Income Tax department's data submission Latest Questions
web service API. The IGOR system allows Guemnsey Financial Institutions to transmit the data

required for compliance with US FATCA and CRS inter-governmental tax information exchange Popular questions
agreements

Guernsey Revenue Service

See our website for information on CRS and US FATCA.

Contact Guernsey Revenue Service by sending a message from your IGOR portal. Please
ensure you have consulted the IGOR forum or the relevant US FATCA/CRS reference
material in the first instance.
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2. Abbreviations

ARR The Alternative Reporting Regime was an aspect of the Intergovernmental
Agreement between Guernsey and the United Kingdom (“the UK IGA”), which
was unique to that Agreement and provided a reporting option where the
Account Holder was UK resident but “non-domiciled” in the UK. (NOTE: The ARR
(and the UK IGA) has now been superseded by the CRS.)

CA Competent Authority

CbCR Country-by-Country Reporting (CbCR) is part of the OECD's Base Erosion and
Profit Shifting (BEPS) Action Plan 13, whereby large multinationals have to
provide an annual return (the CbC report) that breaks down key elements of the
financial statements by jurisdiction.

CRS The Common Reporting Standard is the global standard for the exchange of
information from the Organisation for Economic Co-operation and Development.

EOI Exchange of Information.

FATCA The Foreign Account Tax Compliance Act is US legislation that required financial
institutions outside the US to pass information about their US customers to the
Internal Revenue Service. Guernsey introduced the information exchange
provisions on a reciprocal basis with the signing of the US-Guernsey IGA (the “US
FATCA”) in 2013, which is implemented by the 2014 and 2015 legislation (The
Income Tax (Approved International Agreements) (Implementation) (United
Kingdom and United States of America) Regulations). On IGOR, and for this
guide, information for the US FATCA is referred to as “US FATCA”.

FI For the purposes of this user guide, this relates to any Financial Institution which
is required to make a report using the EOIl Reporting Software.

IGA The respective reciprocal Inter-Governmental Agreements signed with both the
US and the UK with the purpose to introduce automatic exchange of information
for US FATCA and so-called “UK FATCA”.

NRFI Non-Reporting Financial Institution for the purposes of the CRS/US FATCA
RBA Risk Based Audit
RE Reporting Entity for CbCR purposes (a UPE or SPE)
RFI Reporting Financial Institution for CRS/US FATCA purposes
Version: 1
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SPE Surrogate Parent Entity for CbCR purposes

TIN Tax Identification Number
UPE Ultimate Reporting Entity for CbCR purposes
XML Extensible Markup Language
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3. Good practice

The following suggested good practice is recommended to avoid unnecessary enquiries
from Guernsey Revenue Service and potential compliance implications, including
penalties, for late reporting.

¢ Maintaining your IGOR account

It is recommended that your Organisation’s account is updated to add/remove users as
soon as changes to personnel are in force, i.e. members of staff resigning or changing
role within your organisation, and temporary absences such as maternity leave or long-
term sickness absence. This will ensure that the Organisation can be contacted
regarding any important updates or requirements of the Reporting Financial Institutions.

e Registering new FIs/REs

Guernsey registered entities: Check to ensure the entity has not already been created
under the Organisation(s) in your portal. Ensure the entity’s name is entered exactly as
registered at Guernsey Registry, including any punctuation. See section 7.1 for more
information.

Non-Guernsey registered entities: Only Guernsey CRS resident Fls (see CRS guidance
notes for definitions) should be reporting using IGOR. Any non-Guernsey registered
entity attempting to register with IGOR will be contacted, prior to authorisation, to
request an explanation for the reason for registering on IGOR. See section 7.2 for the
information you should provide to Guernsey Revenue Service when you are requesting
registration for non-Guernsey registered entities.

US FATCA reporting: The US IRS GIIN list is updated on the 1*' of every month, at which
time IGOR automatically updates against the list, so any new registrations with a GIIN
cannot be registered until the 2" of each month. You will be unable to send US FATCA
reports by the 30" June deadline in respect of any entities which registered for a GIIN
after 30" April. Itis an FI's responsibility to ensure that GIIN applications are made in
good time to enable them to submit FATCA reports by 30 June.

e Checking for outstanding reports

To ensure all reports have been submitted correctly, please check the list of your Fls
prior to the reporting deadline each year. Any Fls where a report has not been
successfully received will have the symbol @ in the appropriate reporting column (see
section 8.7 for further information).
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Fis that no longer have a reporting obligation

Whether this is because the Fl does not have a reporting obligation, or the Organisation
will no longer submit reports for that Fl, it is important to archive the Fl as soon as
possible. Any FIs that have been registered for the next reporting period but have not
reported and have not been archived will show as having outstanding reports, which will
be queried by the Guernsey Revenue Service and may result in penalty proceedings
being commenced. See section 7.4 for further details on archiving.

It may be that an Fl previously required to report under two (or more) reporting regimes
is now required to report under only one regime. If so, please ensure you remove the
current reporting period of the reporting regime which is not now required. Failure to
do so will mean that the FI will show as having an outstanding report and this will be
qgueried by the Guernsey Revenue Service and may result in penalty proceedings being
commenced. See section 7.7 for further information.

Fls that are in liquidation or being wound up in the relevant Reportable Period must
fulfill their CRS reporting obligations and submit their CRS Reports for the partial
Reportable Period, prior to archiving the Fl.

Change of personnel/user(s)

It is recommended that at least two users are maintained for each Organisation, and
that a generic multiple user email address is added, to ensure at least one person has
access to their portal if the other user is out of the office. See IGOR Help for how to add,
remove and amend contact details.
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4. Background

IGOR is a reporting system, developed by Digimap for the Guernsey Revenue Service to
enable Financial Institutions (“FIs”) to import from their own systems the data required in
accordance with the obligations placed upon them under Guernsey legislation.

4.1 US FATCA/CRS Reports

In accordance with the respective Guernsey legislation implementing US FATCA/CRS, Fls
with reporting accounts must submit their reports by 30 June, in respect of data for the
previous calendar year. IGOR will only accept reports in XML format under the applicable
schema for the relevant year. The Guernsey Revenue Service will issue Bulletins as and
when there are any updates to the applicable schemas to be used.

Since its implementation, IGOR has been in receipt of data for the following reporting
periods for UK IGA, US FATCA and CRS:

2015 (re 1 July to 31 December 2014)
e US FATCA data — via FATCA Schema 1.1

2016 (re US 2015 calendar year and UK partial 2014 and 2015 calendar year)
e US FATCA data
e UK FATCA (including ARR) data (now CRS)

2017 (re 2016 calendar year)
e USFATCA data
e CRS data (CRS partner countries)

2018 (re 2017 calendar year)
e US FATCA data — via Schema 2.0
e CRS data (CRS partner countries)

The next data scheduled to be received by 30 June 2019 is as follows:

2019 (re 2018 calendar year)
e US FATCA data —via Schema 2.0
e CRS data (CRS partner countries)
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The relevant data received from Fls is exchanged with the applicable destination countries
by the Guernsey Revenue Service in relation to US FATCA (and, prior to 2017, for UK FATCA)
and CRS (relevant CRS Reportable Jurisdiction countries) by 30 September each year.

Upon receipt of the transmitted data, validation fields may or may not require correction
reports to be submitted in relation to the data submitted. Where this is the case, Fls will be
contacted by the Guernsey Revenue Service in the first quarter of the year following the
relevant June reporting deadline.

4.2 CbCR

In addition to where an FI/RE has a reporting obligation under US FATCA/CRS, IGOR has
been further developed to enable the submission of CbCR reports under the BEPS Action 13
Regime.
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5. User Registration and log in

5.1 User Registration

Prior to submitting a report on IGOR, an FI must register on IGOR. (If an Fl is already
registered on IGOR they will not need to re-register as they already have the option to add

future reporting periods.)

To register as a user of IGOR, click on the “Register” link located on the right hand corner of
IGOR home page at: https://igor.gov.gg/:

= | States of Guernsey Register J Log in
- o

IGOR

Information Gateway Online Reporter

vEr

Enter your email address and create a password for the account.

Instructions with regards to the password parameters are detailed on the screen. You will
be required to complete a CAPTCHA:

Register
Create a new account
How to reglster for IGOR

Email
Password

Confirm password

I'm not a robot

Register
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You will receive an email with a link to confirm your email address. Once you have used the
link to confirm this, you will be able to login to your IGOR portal.

Troubleshooting: If you do not receive the confirmation e-mail after registering, please
check your “junk mail” folder to see if it was delivered there. If not, go to the log in screen
and use the “forgot your password option” and a new link will be sent.

5.2 Does a FI/RE Have to Register?

An FI/RE must register and submit reports if they have Reportable Accounts (CRS/US FATCA)
or are an in-scope UPE/SPE (for CbCR).

For CRS/US FATCA purposes, an Fl may elect to register because it wants positive
confirmation on reports to submit. The Fl must select the applicable Reporting Period and
submit a nil report where there are no Reportable Accounts in the Reportable Period (see
section 8.3).

If an Fl no longer wishes to submit nil returns in the future, the FI must be archived (see

section 7.4) or the relevant report and associated reporting period should be deselected
(see section 7.7).

5.3 Login

To log in, click on the “Log in” link located on the right hand corner of IGOR home page at:
https://igor.gov.gg/:

= | Sum:.,u: Guernsey Register ‘ Log in ’
el wCome Tax

Information Gateway Online Reporter
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Troubleshooting: If you are unable to log in, it may be because:

e you registered on IGOR with an old email address
e you have forgotten your password
e a User has left your Organisation and you do not hold the log in details

Click on the “Forgot your password?” link and follow the instructions.

]
o=y
W

States of Guernsey
icome Tax

Log in

Email
Password

[ ] Remember me?
Log in

Register as a new user

Forgot your password?

If you continue to experience problems logging in, please email eoi@gov.gg with the
‘Subject’ title showing “IGOR — Unable to log in” and provide the relevant information.
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6. Organisations

Once you have registered on IGOR, you can create an overarching “Organisation” to group
all your Fls for ease of administration.

Use Test Organisations for testing your systems. Reports submitted for Fls in Test
Organisations are not received by the Guernsey Revenue Service and are never forwarded
to the destination country.

Troubleshooting: See _ for information on how to:

¢ add Organisations

e add Test Organisations

¢ manage Organisations

e add/remove Users

e change name/contact/address details

6.1 Archiving/deleting an Organisation
Only Test Organisations can be deleted. Registered Organisations can be archived.

Click on the name of the relevant Organisation and then select Settings.

States of Guernsey  Qrganisations & Reports

wome Tax

Documentation - Forum Help

Reports Messages
4 Organisation 2 Limited

This is a test organisation. Reports submitted for financial institutions and reporting entities in test organisati

b ]
b =]
S

+ Add new organisation

A Organisation 2 Limited

Financial institutions/reporting entities
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Click on the Delete tab.

.
e ?fﬂtes U}' Guernsey Organisations & Reports Documentation + Forum Help
nCome ax

Settings

4 Organisation 1 Limited A Organisation 2 Limited organisation 1D 2016
This is a test organisation. Reports submitted for financial institutions and reporting entities in test orgar
A Organisation 2 Limited

Settings

A4 Organisation 4 Limited

Users Mame and contact details AP key

Select Delete this organisation or Archive this organisation as appropriate.
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7. Fls/Reporting Entities

7.1 Registering an FI/RE

See IGOR Help for information on how to add one or more Fls/REs.
Good practice guide:

e The name of the FI/RE must exactly match its legal name.

e Before applying for authorisation, please check your IGOR portal to ensure the FI/RE has
not already been registered under a slightly different name. If it has and the name is
incorrect, please correct it.

e If you discover that a duplicate request for authorisation has been made for an FI/RE,
please message the Guernsey Revenue Service via IGOR to arrange for the duplicate
request to be deleted.

e If a US FATCA report will be submitted, a valid GIIN must be included (this will auto-
populate once you start typing). A GIIN is not required for CRS reports but can still be
included at your discretion.

e In the case of CRS Trustee Documented Trusts, which are required to register as an Fl in
their own right, the FI name should be that of the Trust and NOT reflect the Trustees (i.e.
“ABC Trust” would be the correct FIl name, rather than “Trustees of the ABC Trust” or
“XYZ Trustees Limited, as Trustees of ABC Trust”). Please see Bulletin 2017/3.

Troubleshooting: If the name of the FI/RE includes an ampersand, substitute the ‘&’ for
‘@amp;’ (including the semicolon). This is required for XML documents.

The Guernsey Revenue Service portal will update automatically to show that an FI/RE
requires approval. You will be unable to submit reports for the FI/RE until it has been
authorised by the Guernsey Revenue Service.

Authorisation requests are reviewed in order of receipt. In general, authorisations will be
processed within three working days. However, it may take longer during the month prior
to the CRS and US FATCA reporting deadline, when the volume of authorisation requests is
particularly high. To avoid any delays, it is recommended to avoid submitting requests
during this peak time period where possible.

Please do not contact the Guernsey Revenue Service regarding authorisation status updates
until at least three working days have passed.
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You can identify all your outstanding authorisations by checking the Financial institutions
tab:

Cﬁrﬁ?{:ﬂ:t institutions awaiting authnr@ e

- —

You cannot submit reparts for these financial institutions until they have been authorised by Income Tax QS}? oF
AF g
& & o
Marme External ID Periad L 3 w3

FIs/REs in Test Organisations can be used immediately without authorisation by the
Guernsey Revenue Service, as reports submitted for these FIs/REs are never forwarded to
the destination country.

7.2 Registering non-Guernsey Fls

There are circumstances where non-Guernsey Fls may need to register and report on
IGOR. At the same time as submitting the authorisation request, please message the
Guernsey Revenue Service via your IGOR portal to confirm:

(1) where the FI(s) is/are registered,
(2) the basis for the registration of the non-Guernsey Fl(s) on IGOR for Guernsey reporting
(3) provide a Guernsey contact name and address.

These further validation checks are necessary to prevent accidental registration applications
and to ensure that Accounts are reported to the correct jurisdiction.

An Fl must report in the jurisdiction(s) where it has a reporting obligation under the
applicable laws/regulations. See Section 4.1 of the CRS Guidance Notes for more
information on Fl residency and dual residency.
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7.3 List of registered Fls with reporting obligations

When you click on the “Financial Institutions” tab, all of your Organisation’s FIs/REs will
appear in alphabetical order, along with details of what reports require submission. Fls/REs
with outstanding reports will show the symbol @ in the relevant report column:

A Organisation 1 Limited

A Organisation 2 Limited

A Organisation 4 Limited

Financial Institutions/Reporting Entities

A Organisation 2 Limited Organisation ID 2016

This is a test organisation. Reports submitted for financial insfitutions and reperting entities in test organisations are never forwarded to the destination country.

Financial institutions/reporting entities & ttal

= Add new financial institution or reporting entity

Filter All = All -~

Test financial institutions/reporting entities

Name

L Test FI(A) Limited

L Test FI(B) Limited

A Test FI(C) Limited

L Test FI(D) Limited

L Test FI(E) Limited

L Test FI(F) Limited

External ID

Test FI(A) Limited

Test FI(B) Limited

Test FI(D) Limited

Test FI(E) Limited

Test FI(F) Limited

All~

Period

2018-12-31

2017-12-31

2017-12-31

2018-12-31

2017-12-31

2015-12-31

2018-12-31

2018-12-31

2017-12-31

2015-12-31

2018-12-31

o
«v‘e
o o
&
>
)
°
>
°
>
o
°
[:]
>
°
>
°
°
°
>
)
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7.4  Archiving/deleting an FI/RE
Only FIs/REs that have not yet reported can be deleted. If a report has been submitted, the
FI/RE can be archived. Archiving an FI/RE will remove the requirement to make a nil report

and it will not appear in your list of Fls:

If multiple Organisations have been created, click on the appropriate Organisation:

_—
é States of Guernsey  Qrganisations & Reports Joedmentation « Forum Help

Income Tax

Financial Institutions/Reporting Entities

4 Organisation 1 Limited A Organisation 1 Limited organisation ID 2128
This is a test organisation. Reports submitted for financial institutior

A Organisation 2 Limited

Click on the relevant FI/RE:

Finar cial Institutions/Reporting Entities
A Organisation 1 Limited A Ordanisation 2 Limited Organisstion ID 2016
This is |p test organisation. Reports submitted for financial institutions and reporting entities in test organisations are never forwarded to the destination country.
A Organisation 2 Limited
Fingncial institutions/reporting entities & wtal
A Organisation 4 Limited
+ Add new financial institution or reporting entity Filter: | All » All - All+
Test {nancial institutions/reporting entities "\'Sﬁg
A
O ©
Name External ID Period &F
>
A TestFI{A) Limited Test FI{A) Limited 2018-12-31 o
2017-12-31 o
>
A TestFI(B) Limited Test FI(B) Limited 2017-12-31 1]
>
A TestFI(C) Limited Test FI(C) Limited 2018-12-31 o
2017-12-31 1]
2015-12-31 o
>
A& TestFI(D) Limited Test FI(D) Limited 2018-12-31 o
>
A& TestFI(E) Limited Test FI(E) Limited 2018-12-31 o
2017-12-31 o
2015-12-31 (1]
>
A TestFI(F) Limited Test FI{F) Limited 2018-12-31 o

Scroll to the bottom of the screen and click on Delete financial institution or Archive financial
institution, as appropriate.
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7.5 Rename an Fl or RE

If multiple Organisations have been created, click on the appropriate Organisation:

-~

&»

g States of Guernsey Organisations & Reports

edimentation - Forum Help
Income Tax

Financial Institutions/Reporting Entities

4 Organisation 1 Limited A Organisation 1 Limited organisation ID 2128
This is a test organisation. Reports submitted for financial institutior

A Organisation 2 Limited

Click on the relevant FI/RE:

Finar cial Institutions/Reporting Entities
& Organisation 1 Limited A Organisation 2 Limited Organisation ID 2016
This is |p test organisation. Reports submitted for financial institutions and reporting entities in test organisations are never forwarded to the destination country.
A Organisation 2 Limited
Fingncial institutions/reporting entities & wtal
A Organisation 4 Limited
<+ Add new financial institution or reporting entity Filter. . All = All - All +
Test fnancial institutions/reporting entities ?.eovgp
A
& )
Name External ID Period FE
>
A& TestFI(A) Limited Test FI(A) Limited 2018-12-31 (1]
2017-12-31 1]
>
L TestFI(B) Limited Test FI(B) Limited 2017-12-31 1]
>
L TestFI(C) Limited Test FI(C) Limited 2018-12-31 o
2017-12-31 (1]
2015-12-31 (1]
>
A TestFI(D) Limited Test FI(D) Limited 2018-12-31 o
>
A TestFI(E) Limited Test FI(E) Limited 2018-12-31 o
2017-12-31 1]
2015-12-31 o
>
A& TestFI(F) Limited Test FI(F) Limited 2018-12-31 (1]

Enter the new name in the Name field and click on Save. The Guernsey Revenue Service
portal will be updated automatically to show that an entity has changed name and requires
authorisation.
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7.6 Add a new reporting period

Each year you will need to add the next reporting period for all FIs/REs in your
Organisation(s). If the FI/RE has not reported previously:

(A) The 30" June reporting deadline has not yet passed

You are registering a new FI/RE: You will be able to select the latest reporting
period when registering the FI/RE (see section 7.1).

The FI/RE has already been registered: You will be able to add a reporting period so
long as the reporting deadline has not yet passed, as follows:

If multiple Organisations have been created, click on the appropriate Organisation:

-

&

E States of Guernsey Organisations & Reports

Doetmentation « Forum Help
ncome Tax

Financial Institutions/Reporting Entities

4 Organisation 1 Limited A Organisation 1 Limited organisation ID 2128
This is a test organisation. Reports submitted for financial institutior

A Organisation 2 Limited

Click on the relevant FI/RE:

Log off

A Ofganisaton 2 LIMIMeS O pwmaton 0 2010
Ths 2 test organaaton Repors scomiied A 50anC il NSINBONS 200 MEpOrng SN0 1N S0t CEANEINONS 3N Niver IAWN0d 10 Ie SRSSNAN0N Country

inpncial institutions/reporting entities « .

Pw SAAOLE FAIR0N OF TO0ONg eotty Flter Ane All - Al «

Testfinancial institutionsireporting entities ',f

& Orpansation & Lenited

&
External ID Period & &
A Test FI(A) Limited Teat Fi(A) Limtted 2018-12-31 o ’
20171231 o
4 Test FI(8) Limited Test FI(B) Lirvtes 20171291 ° 2
Version: 1
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Click + Add reporting period next to the appropriate reporting type and select the relevant reporting
period:

-

States of Guernsey  QOrganisations & Reports Documentation = Forum Help
Income Tax

4 Organisation 1 Limited A Organisation 2 Limited Organisation ID 2016

This is a test organisation. Reports submitted for financial instifutions and reporting entities in test org:

A Test FI(C) Limited

A Organisation 2 Limited

A Organisation 4 Limited

External ID Test FI(C) Limited
Name Test FI(C) Limited
Reporting types Reporting periods
Country-by-Country Reporting 20181231 @&
Common Reporting Standard 20171231 @

=+ Add reporiing period

(B) The 30" June reporting deadline has passed (CRS/US FATCA)

Registering a new FI: You will be able to select a prior reporting period when
registering a new Fl on IGOR (see section 7.1 for how to register an Fl). See also
section 8.4 regarding submitting late/out of date reports.

Fl has already been registered: You will be unable to add the out of date reporting
period and should message Guernsey Revenue Service via IGOR to request that the

reporting period be added to the Fl. See also section 8.4 regarding submitting
late/out of date reports.
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7.7 Deleting a reporting period

If multiple Organisations have been created, click on the appropriate Organisation:

—
ﬁ Statesof Cuernsey  Organisations & Reports edimentation ~ Forum Help

Income Tax

Financial Institutions/Reporting Entities

4 Organisation 1 Limited A Organisation 1 Limited organisation 1D 2128
This is a test organisation. Reports submitted for financial institutior

A Organisation 2 Limited

Click on the relevant FI/RE:

"
7] ISIEIE! U_‘; Guernsey  Organisations & Reports Documentation Forum  Help lisa.edmonds@g... Log off
ncome Tax

Fina 1cial Institutions/Reporting Entities

A& Organisation 1 Limited A Ofganisation 2 Limited oOrgznisation ID 2016
This if a test organisation. Reports submitted for financial institutions and reporting entities in test organisations are never forwarded to the destination country.

A Organisation 2 Limited

Finpncial institutions/reporting entities & total
AL Organisation 4 Limited
+ Add new financial institution or reporting entity Fitter: All + All~ All ~

Testffinancial institutions/reporting entities &

&
External ID Period & & e*'?

4 TestFI(A) Limited Test FI(A) Limited 2018-12-31 ] ’
2017-12-31 (1]

A4 TestFI(B) Limited Test FI(B) Limited 2017-12-31 (1] ’

4 TestFI{C) Limited Test FI(C) Limited 2018-12-31 (] ’
2017-12-31 [:]
2015-12-11 e

Click on the symbol & next to the appropriate reporting type and confirm to delete.
Version: 1
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8. Submitting Reports

You may submit reports either using your IGOR portal or directly from your own system
using an APl key.

The Guernsey Revenue Service is unable to give advice regarding an FI's/RE’s reporting

obligations. FIs/REs are encouraged to take independent professional advice if they are at
all unsure of their obligations under any of Guernsey’s approved international agreements.

8.1 Submitting Reports via IGOR portal

Go to the “Reports” tab and click on Submit a Report:

Financial Institutions Reports Messages Settings

4 The Princess Empire A The Princess Empire Organisation D 2009
This is a test organisation. Reports submitted for financial institutions in test organisations are never forwarded to the destination country.

B Submit a report

O T titutions in this organisation have submitted reporis.

™ Submit nil returns Filter:| Al » All +

Select the type of report you are submitting and click on Browse to upload the XML file:

Financial Institutions Reporis Messages Settings

4 The Princess Empire A The Princess Empire Organisation D 2009
This is a test organisation. Reports submitted for financial institutions in test organisations are never forwarded to the destination country.

Submit report
Report type Common Reporting Standard (CRS)
Report XML Browse...
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If the XML file is valid, confirmation of submission will be displayed, along with a report
submission ID and a summary of the report contents:

Report submitted successfully
Rz 1D 16240

Summany KWL
= Espand al b Colppes Sl SEBCh BOCounl NameSs and numes

¥ 1 Bpcount rapart Repormng Al HE1QOWE Qo0 51_B31

If the XML file is not valid, detailed error messages will be shown, including a link to online
help to enable to you resolve the problems and resubmit the report:

The report document is invalid

& The 'SccouniReport starttag on hine 51 pomticn B do=s not match the end tag of
hGcauntRepens’,
Lk 1302 Chigracier %

< .'F":_" it

:@mu'thlpart::l

<4 Rapert npfienupe

8.2 Submitting Reports via APl Key

Please see the IGOR guidance available via _ in your portal:

[
b=}

a=

?tates Oi Guernsey  Qrganisations & Reports ( Documentation - ) Forum Help
mCome lax

Financial Institutions/Reporting Entities Reports IMessages Settings

4 Organisation 1 Limited A Organisation 1 Limited crganisation ID 2125

8.3 Submitting Nil Reports (CRS/US FATCA)
Where an Fl does not have any accounts to report, you can either:

e upload a XML report containing no account reports, or
e submit a nil report.
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Either option will satisfy the reporting obligation but most Users will find the facility to
submit nil reports more convenient as it requires only a simple “tick box”.

To submit a nil report, select the “Reports” tab and then click on Submit nil returns:

»
ﬁ l—“*tates 0; Guernsey  QOrganisations & Reports Documentation+ Forum Help
nCome ldx

4 Organisation 1 Limited A Organisation 2 Limited organisation ID 2016
This is a test organisation. Reports submitted for financial institutions and reporting entities in test orgar

[ Submit nil returns

Complete the drop-down boxes to confirm the relevant report type and report period. A list
will auto-populate with all applicable registered Fls, which will enable you to select all the
applicable Fls in one submission. You must then click on Submit:

A Organisation 2 Limited

Reports

A Organisation 4 Limited

B Submit a report Filter: . All » All =

A The Princess Empire Organisation ID 2009
This is a test organisation. Reports submitted for financial institutions in test organisations are never forwarded to the destination country.

Submit nil returns
By submitting a nil return here you fulfil your reperting ebligation to the States of Guemsey Income Tax Office

“You may fulfil your reporting obligation by ticking the nil return tick box for the period selected. This is provided as a convenient alternative to producing and uploading an
XML file containing no account reports.

If you record a nil return and subsequently need to submit account reporis for the same reporiing entity, the XML may be submitted in the normal way and will effectively
override the nil return

If you submit an XML file in error and wish to replace it with 3 nil return, you will need to retract the XML file first before IGOR will permit you to record a nil return. IGOR
will not allow you to record a nil return for any Fl which has already made a return (nil or otherwise) for the given reporting period.

Report type Foreign Account Tax Compliance Act (US_FATCA)

Reporting period 31/12/2016

Financial institutions  [] Princess Holdings Limited S01632.00021.8F.831
v Princess Management Limited W2HS4B.99999 SL 831

IGOR Help provides additional guidance with regards to the rules surrounding the
submission of nil reports.
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8.4 Submitting late reports

Reporting for prior (out of date) years

Once the reporting deadline has passed, you will be unable to add CRS/US FATCA reporting
periods to registered Fls. If a report is required for a previous period:

(1) Message the Guernsey Revenue Service via IGOR to advise which reporting period(s)
need to be added, the relevant Fl and a full explanation of why the report is late.

(2) Once the reporting period has been updated you must submit the outstanding report
immediately, unless another timeframe has been agreed by the Guernsey Revenue
Service.

The Director will review your explanation for the late reporting and consider whether
compliance measures, including the application of penalties, is appropriate. This cannot be
determined in advance as each case is reviewed on its own merits dependent on the
relevant facts.
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8.5 Submitted Reports

8.5.1 Viewing the Status of Submitted Reports

You are able to review an audit log of all submitted reports under the “Reports” tab. This
log is colour coded as follows:

e Invalid reports are highlighted in red. A copy of the failed XML report will not be
available, only a log of the error message received.

e Valid reports which have not yet been forwarded will be white (non-highlighted).

e Valid reports which have been retracted are highlighted in yellow.

e Valid reports which have been forwarded to the destination country are highlighted in
green.

=Hi i s Raparts
Finandial Company Lxd Finaneiai :ﬂmﬂlﬂﬁ' Lid
Reports
B Submila oot
o Tape Firmncial instituticn Destinatien eouniry Suibmitbed an
B3 UE_FaToa EFDe Lirmited LS 2an22a125s
B0 US FATCA EFDT Limitl=d L3 23122014 12:64 ¥
8 L3 _FAToA EF Dz Lirited LS 2anad124s >
87 UES FATCA EFDT: Limitl=d L3 23122014 12:48

8.5.1.1 Invalid Reports

Clicking on an invalid report will show the detailed error messages for the report:

Financial Company Lid

Report ID
US_FATCA
SUDMITION Uy S T OO 23/12/2014 12254, DesTnation Louniry

The report document is invalid

O The ‘AccountBeport’ start tag en line §1 position § dees not match the end tag of
‘accountReports'.
Lin= 132 Characier &
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8.5.1.2 Retracted Reports

Clicking on a retracted report will show the date and time at which the report was retracted:

Financial Comaany Lt
Report ID +
US_FATCA

SUUITIIIAT Uy S S S ot e 200122014 1264
Lesingbon courby. US

e This report was relracled un 2311212014 13:04

8.5.1.3 Valid Reports

Clicking on a valid report will show a summary of the report contents along with the
submitted XML:

Fnancial Company Ltd

Report 1D S 1oy ref
US_FATCA Frporirg penod 1122018
SUOMITIOD Iy S O SR 0N 1102018 11:19
Sendng CorEeny NS

ACCOUT] NCErS, S T .

Smmary KM Rearaed opea

~ E<pand al 0 Colapsa al “ SEErTh A COUM AATES and MINDSSs T

~ 1 account report Lepuiig

=* Repearg F €= Spovvnr 1= riermeddary

v Jua~ How Bda - Naow ada -

e - - —

— e —

. L .

- e . ee— - - —— -
~ AGIOUnE Fapon
new “" W N we— D

Arceurtboldnr oo Sabatanty cennr v o

.
..

- — —
—

——
®-
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If the report has been forwarded to the destination country, it will show the date and time
at which it was forwarded:

Financial Company Ltd

Report ID
US_FATCA

SUDMITIS Dy S S S S e for S e nn 2301272014 12:48
Nasfnatian couiry” US

ALCoun Do

© Ths repart was fneamnd 89 10 destnabian country on 23H 292014 12:49

8.6 Amending Submitted Reports (CRS/US FATCA)

If a report has been submitted in error, or you identify errors after submission, you may
retract it.

Retracting a report prevents it from being forwarded to the destination country. A record of
the report will be retained within IGOR, but the contents of the report will not be retained.

A report maybe retracted at any time until the reporting deadline.

After the reporting deadline, but before the report has been forwarded to the destination
country (from early September onwards), you may no longer retract a report but you can
replace it. The replacement report must contain all of the reporting Fls which were in the
original report. Replacing a report has the effect of retracting the original report and
submitting its replacement in a single step.

You may no longer retract or replace a report once it has been forwarded to Guernsey’s CRS
exchange partner jurisdictions; instead, you should submit a correction report (see section
8.10).

Correction reports are submitted in the same way as standard reports; the format of the
report XML document for a correction report is described in the standards for each
reporting type.

You do not need to notify the Guernsey Revenue Service in the event you need to submit a
correction prior to 1% September 2018.

If you need to submit a correction after 1** September 2018, you will be unable to report
without intervention by the Revenue Service enabling the ability for you to report.
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If you need to submit a correction at this juncture:

1. Message the Guernsey Revenue Service via IGOR to advise which report needs to be
corrected, the relevant Fl and a full explanation of why the report needs to be
corrected.

2. Once the ability to report has been authorised by the Guernsey Revenue Service, the
correction report must be submitted immediately, unless another timeframe has been
agreed by the Revenue Service.

The Director will review your explanation for the required correction and consider whether
compliance measures, including the application of penalties, is appropriate. This cannot be
determined in advance as each case is reviewed on its own merits dependent on the
relevant facts.
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8.6.1 Retracting a Report
To retract a report:
e Tick the checkbox to confirm that you wish to retract the report.

e Press the yellow button Retract report.

Fanancas Company Lig

Report ID #5 jage 1t -

US_FATCA feporteg period 417122018

SUOMIDEN Dry A S0 S S O 100002018 11:48
SN (Ompany DN S —

ACCOUNE PORDES e o

Summyry AL Refract repoed

If this report has been submitted erroneously you may retract it.

Fletracng a repont prewents i rom Beng Srwarded 1o the dessaton
Country. A record of i repert wil e relained witin K308 St Be confents
of e repor wil not be retared

YOU My 1Rt 3 MepOn o Sty Bnd DUk £ N 2600 10MWarted 12 e Sesladion county
G033 1P IG5 Deen TOwardnd you My N0 MO LS it INekad, Selent 3
CONEoN g ot

711 wish to retract report iD W
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8.6.2 Replacing a Report
To replace a report:
e Select your replacement XML file

e Press the yellow button Replace report.

Financial Company Lag

RGPOR 1D I ooy it

(00 PATIA Reparang sriod 3171000074

SLOMMO) Oy S . 40 s e N 119002018 $1:19
SROING (OMPany I S

ACCOUE MOI0BN e e
Summary e Fietract repon

The deadline for report submissions for this reporting period
has passed. and o this report cannot be retracted

As it has not yet been fonearded 10 Pe destination country, You may however
replace £ The replacement report mest contin 2l of the reporting Snancial
Insatubions which are I s report

Report XML Bromss

8.6.3 Deleting account reports

While viewing a report you may delete individual account reports. Deleting an account
report generates an XML deletion return for the account report, which will show as a
submitted report for your organisation.

To delete an account report:

e Click the red Delete button on the account report you wish to delete.

e To confirm your intention, click the red Delete account report button in the popup
which appears:
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GG TIN: GG TIN:

T|N Numhn.r o ] . TIkL klumbuore
Deleting an account report generates
an X*ML deletion return for the account

| report, which will show as a submitted l
report for this organisation .

Delete account report

substan

8.6.4 Viewing the outcome of corrections and deletions

You may view the outcome of all correction and deletion reports for any reporting type and
reporting period for which you have submitted reports.

To view the outcome of corrections and deletions:

e Under Reports, click View outcome of corrections and deletions.

Financeat Company Ltd
Reports
B Suseit o ngont D) St rel rstums @"‘ of Sanectiyng @
0 Wpe Submuitted on

Py 4t 198 CATSA L4 ONIAR 444N
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e Select the reporting type and period for which you wish to view the outcome of
corrections:

Financisl Company Lt

Qutcome ofeofrectiong and deletions

20141201
2015121

QOutcome of corrections and deletions

CRS~ 2016-12-31 ~

A\ This report has one or more erors. See below for details.

Summary XML Download report details (including emrors)

8.7 Identifying Outstanding Reports

Click on the “Organisations & Reports” tab to view a summary of all Fis registered under
that organisation including the relevant reporting regimes and periods. Any marked with a
green tick confirm successful report submissions, whilst any marked with a red exclamation
mark indicate outstanding reports:

P ‘ States of Guernsey Organisations & Reports Documentation ~ Forum Help lisa.edmonds@g... Log off
S8 | income Tax
Financial Institutions/Reporting Entities
& Organisation 1 Limited A Organisation 2 Limited Organisation ID 2016
This is a test organisation. Reports submitted for financial institutions and reporting entities in test organisations are never forwarded to the destination country.
A& Organisation 2 Limited
Financial institutions/reporting entities & total
A& Organisation 4 Limited
= Add new financial institution or reporting entity Filter: . All » All - All~
Test financial institutions/reporting entities vs\°vg9
& &L -13«
Name External ID Period o [,
>
A Test FI(A) Limited Test FI(A) Limited 2018-12-31 [: ]
2017-12-31
>
A Test FI(B) Limited Test FI(B) Limited 2017-12-31
>
A Test FI(C) Limited Test FI(C) Limited 2018-12-31 (]
2017-12-31 [: ]
2015-12-31 [: ]
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8.8 Format of Reports

8.8.1 US FATCA Reports

Please see “Schema Guide”, which is available under _ in your portal. This
document should be read in conjunction with the IRS FATCA User Guide.

&
3= | States of Guernsey Organisations & Reports Documentation Forum Help
ﬁ Income Tax

Financial Instisse-e - - . =
Schema Guide
A Organisation 1 Limited

A Organisatic =T 3

This is a test org: o ancial institutions and reporting entities in test ¢
A Organisation 2 Limited CRS Validation

Financia ©RS Corections ting entities o toal
A Organisation 4 Limited UK Reporting

+Addnewiing o FATCA Validation
There are no fi ntities in this organisation.
US FATCA Corrections 9

8.8.2 CRS Reports

Please see “Schema Guide”, which is available under _ in your portal. This
document should be read in conjunction with the Common Reporting Standard User Guide
(annex 3 of the OECD Standard for Automatic Exchange of Financial Information in Tax
Matters).

&
3= | States of Guernsey Organisations & Reports Documentation « Forum Help
ﬁ Income Tax

A& Organisation 1 Limited

Fina"(:ial InSﬁ 7 7 ‘ .: - _
W

A Organisatic
This is a test org:

ancial institutions and reporting entities in test ¢

A Organisation 2 Limited CRS Validation

Financia ©RS Comections ting entities o toal
A Organisation 4 Limited UK Reporting
FAddnewfing o FATCA Validation
There are no fi ntities in this organisation.
US FATCA Corrections 9
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8.9 Validation Errors

8.9.1 FATCA Validations

Please see “US FATCA Validation”, which is available under _ in your portal.
The IRS's additional validation requirements for record-level errors are detailed in Figure 4-2
of the International Compliance Management Model (ICMM) Notifications User Guide.

&
M

S3

States of Guernsey

Documentation -
Income Tax

Organisations & Reports

API Documentation

Financial Insti

Schema Guide
CBC Validation
CRS Validation

FinanCIE CRS Corrections

A Organisation 1 Limited

A Organisatic
This is a test org:
A Organisation 2 Limited

A Organisation 4 Limited
=+ Add ne

There are

Forum Help

3
ancial institutions and reporting entities in test ¢

ting entities o total

IR Reporting
"¢ US FATCA Vvalidation
no ntities in this organisation.

8.9.2 CRS Validations

Please see “CRS Validation”, which is available under _ in your portal.

&
]

S3

States of Guernsey

Documentation -
Income Tax

Organisations & Reports

suEnmeERhEn - APl Documentation

Schema Guide
A& Organisation 1 Limited

A Organisatic
This is a test g
A Organisation 2 Limited

Financia
A Organisation 4 Limited

UK Reporting
US FATCA Validation
US FATCA Corrections

=+ Add new fing
There are no fi

Forum

Help

3
cial institutions and reporting entities in test o

ting entities o total

ntities in this organisation.
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8.10 Correcting Submitted Reports

8.10.1 Before the 30" June reporting deadline

You can either retract the erroneous report and submit a new report, or submit an amended
report which will replace the relevant elements of the erroneous report. It is possible to
submit a Correction Report but that is not recommended as it requires more work for the Fl.
See IGOR Help for how to do this.

8.10.2 After the 30" June deadline has passed but before the data has been transmitted
to the destination jurisdiction

* CRS

Report contains no errors in the reporting Fls: You will be able to replace the
report. The replacement report must contain all the reporting Fls which were in
the original report. Replacing a report has the effect of retracting the original
report and submitting its replacement in a single step. See IGOR Help under
“Retracting Reports” for how to do this. Alternatively you may also submit the
relevant correction reports.

Report contains errors in the reporting Fls: You will be unable to retract the
report. For the relevant report IDs you will need to submit the required
correction reports (see section 8.11 and IGOR Help). Correction reports are
submitted in the same was as new reports, i.e. click on the Reports tab, then on
Submit a report, select “CRS” and upload the file).

Fls already registered but failed to register for reporting period prior to 30™
June deadline: You will be unable to add the relevant reporting period to the FI.
You should message the Guernsey Revenue Service via IGOR and provide a list of
all such FlIs so the reporting periods can be added by the Revenue Service so that
you can submit the required OECD1 new reports.

Fis not registered prior to 30" June deadline: You will be able to add the
relevant reporting date(s) when submitting a request for authorisation. Once
authorised by the Guernsey Revenue Service, you can submit the required
OECD1 new reports.
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e USFATCA

Report contains errors in the reporting Fls: You will be unable to retract the
report but you may replace it. See IGOR Help under “Retracting Reports” for
how to do this.

Report contains no errors in the reporting Fls: You will be able to replace the
report. See IGOR Help under “Retracting Reports” for how to do this.

Fls already registered but failed to register for reporting period prior to 30™
June deadline: You will be unable to add the relevant reporting period to the Fl.
You should message the Guernsey Revenue Service via IGOR and provide a list of
all such FlIs so the reporting periods can be added by the Guernsey Revenue
Service and you can submit the required OECD1 new reports.

Fis not registered prior to 30" June deadline: You will be able to add the
relevant reporting date(s) when submitting a request for authorisation. Once
authorised by the Guernsey Revenue Service you can submit the required OECD1
new reports.

8.10.3 After the 30" June deadline has passed and the data has been transmitted to the
destination jurisdiction

 CRS

You can only correct the report by submitting the required correction report.
See section 8.11, IGOR Help or the “Purple Book” for how to do this.

e USFATCA

You can only correct the report by submitting the required correction report.
See section 8.12, IGOR Help or the FATCA Schema user guide for how to do this.

Detailed information on corrections is also available under Documentation in your portal:

]
oSS
SRS

States gl[ Guernsey Organisations & R@c umentation) Help
wCome lax

=+ Add new organisation I APl Documentation Reports Messages Settings
Schema Guide
cladE s b L 4 Organisatic  cBC validation -
This is a test org: incial institutions and reporting entities in test org
CRS Validation
Financia CRS Corrections ting entities
UK Reporting
+ Add new finz
alida
There arego fi US EATCA Corrections niMes in this organisation.
v
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https://www.irs.gov/businesses/corporations/fatca-xml-schemas-and-business-rules-for-form-8966

8.11 Correction Reports - CRS

For CRS, the Reporting Fl and the Account Reports must be considered separately in the
correction process. As such the correction format will depend on the necessary correction
(amending or voiding) you need to submit as follows:-

8.11.1 Amending the Reporting Fl element only

You should submit an OECD2 correction report which contains the amended data for the
Reporting Fl. The report must refer to the DocRefID as contained in the Reporting Fl
element of the original report to be corrected in the CorrDocRefID element. As you do not
need to correct any data in the Account Report element, this section is omitted entirely in
your XML correction report.

8.11.2 Amending the Account Report only

You should submit an OECDO/OECD2 correction report.

When the correction targets only the Account report element and there is no modification
of the related Reporting Fl element, the DocTypelndic “OECDO0” is used for the Reporting Fl
element to “re-send the data”. The report must refer to the DocRefID as contained in the
Reporting Fl element of the original report IN the CorrDocRefID element.

The DocTypelndic “OECD2 should then be used in the Account Report element to correct

the relevant data. The report must refer to the DocRefID as contained in the Account
Report element of the original report to be corrected in the CorrDocRefID element.

8.11.3 Amending both the Reporting Fl and the Account Report

You should submit an OECD2/OECD2 correction report.

The DocTypelndic for both the Reporting Fl and the Account Report should be “OECD2”.
The report must refer to the DocRefID as contained in the Reporting FI/Account Report
element of the original report in the CorrDocRefID elements.

Voiding Reports incorrectly submitted

In the event you need to delete data already submitted you will need to submit a deletion
report.
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If you need to delete a report in its entirety, you should submit an OECD3/OECD3 report.
The report must refer to the DocRefID as contained in the Reporting FI/Account Report
element of the original report in the CorrDocRefID elements.

If you only need to delete one or more account reports, you should submit an
OECDO/OECD3 report. “OECDO” is used for the Reporting Fl element to “re-send the data”.
The report must refer to the DocRefID as contained in the Reporting Fl element of the
original report in the CorrDocRefID element.

The DocTypelndic “OECD3” should then be used in the Account Report element to delete

the Relevant data. You should only include the account reports which you want to delete.
The report must refer to the DocRefID as contained in the Account Report element of the

original report to be corrected in the CorrDocRefID element.
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8.12 Correction Reports — US FATCA

8.12.1 Amending Reports containing errors

You must submit a corrected report with DocTypelndica FATAC2. All data element fields in
the amended record must have the amended values for the relevant account.

8.12.2 Voiding Reports incorrectly submitted

You must submit a deletion report with DocTypelndica FATAC3. All data element fields in
the voided record must have the same values equal to the original record being voided.
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8.13 The Exchange and Validation Process

Guernsey is required to exchange the CRS data submitted to the Director with all Competent
Authorities who meet all the requirements of Regulations 3(2), by 30%" September for the
prior year reportable period. Likewise, Guernsey is required to exchange the US FATCA data
submitted to the Director to the IRS by 30" September for the prior year reportable period.

Guernsey commences this exchange process from 1% September. In accordance with
Regulation 12, the Revenue Service will publish a list of the all the jurisdictions that data was
transmitted by no later than 31% December, in relation to the prior year reporting period.

Upon receipt of Guernsey’s data, the receiving jurisdictions will conduct further validation
checks and notify Guernsey in the event that they identify any record level errors that
require correction.

Following this process, the Director will issue to a Notice to all Fls whom need to submit
corrections. This will usually be issued during the first half of the first quarter of the
subsequent year. Any submissions that require correction will be indicated on IGOR, along
with details of the necessary correction.
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9. Available Reference Resources

9.1 Bulletins

These are available at https://www.gov.gg/crs and provide regular updates on:

Reporting deadlines

Reporting guidance

Reportable and participating jurisdictions

Validations and corrections required to submitted reports

9.2 Agreements and Legislation

Bilateral Competent Authority Agreements

The Income Tax (Approved International Agreements) (Implementation) (Common
Reporting Standard) Regulations, 2015

Intergovernmental Agreement with United Kingdom (now replaced with CRS)

Intergovernmental Agreement with United States of America

Multilateral Competent Authority Agreement

9.3 Guidance notes — CRS

Issued by Guernsey Revenue Service and updated as required. These are available at
https://www.gov.gg/crs

Standard for Automatic Exchange of Financial Information in Tax Matters- Second Edition*
© OECD 2017 (‘the Purple Book’)

CRS related Frequently Asked Questions®

The Second Edition contains additional technical information on the CRS XML Schema guide. The other parts
of the Commentary remain unchanged from the first edition issued in 2014.

% The copyright owner of this material remains the OECD.

Version: 1
Published: 27/12/2018
Page 45


https://www.gov.gg/crs
https://www.gov.gg/crs
http://www.guernseylegalresources.gg/article/135253/No-97---The-Income-Tax-Approved-International-Agreements-Implementation-Common-Reporting-Standard-Regulations-2015
http://www.guernseylegalresources.gg/article/135253/No-97---The-Income-Tax-Approved-International-Agreements-Implementation-Common-Reporting-Standard-Regulations-2015
https://www.gov.gg/article/119720/Intergovernmental-agreements-FATCA
https://www.gov.gg/article/119720/Intergovernmental-agreements-FATCA
http://www.oecd.org/tax/transparency/technical-assistance/aeoi/whatisthemultilateralcompetentauthorityagreement.htm
https://www.gov.gg/crs
http://www.oecd.org/tax/exchange-of-tax-information/standard-for-automatic-exchange-of-financial-account-information-in-tax-matters-second-edition-9789264267992-en.htm?utm_source=Adestra&utm_medium=email&utm_content=Standard%20for%20Automatic%20Exchange%20of%20Financial%20Account%20Information%20in%20Tax%20Matters&utm_campaign=Tax%20News%20Alert%2006-04-2017&utm_term=demo
http://www.oecd.org/tax/automatic-exchange/common-reporting-standard/
http://www.oecd.org/tax/automatic-exchange/common-reporting-standard/

9.4 Guidance notes — US FATCA

Issued by Guernsey Revenue Service and updated as required. These are available at
https://www.gov.gg/article/119720/Intergovernmental-agreements-FATCA

Standard for Automatic Exchange of Financial Account Information in Tax Matters:
Implementation Handbook?

FATCA XML Schema v2.0 User Guide
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10. FAQs/Troubleshooting

10.1 GIIN queries

The GIIN list available at https://apps.irs.gov/app/fatcaFfiList/flu.jsf

10.1.1 | am unable to add a GIIN to an FI

Where an Fl was previously registered solely for CRS, the GIIN number cannot be added
subsequently due to the different verification procedures. There are two options for dealing
with this:

Option 1

- archive the pre-existing Fl (see section 7.4 for how to archive), and
- re-register the Fl for CRS and US FATCA, using the GIIN

This is the recommended option as the Fl will appear only once in your organisation’s list.
This option also will not affect any CRS report already submitted. The original FI will remain

in your account (albeit in your archived Fls) and you will still have access to any reports
submitted for previous regimes/reporting years.

Option 2
Register the Fl again solely for US FATCA with the GIIN.

This means the Fl will appear twice in your list of FIs and you will need to bear this in mind
for future reporting.

10.1.2 An Fl has been renamed or removed from the GIIN list

If an entity is deleted from the GIIN list, IGOR will automatically update and remove it from
your organisation’s list of Fls.

If an entity is renamed on the GIIN list, IGOR will automatically send an authorisation
request to the Guernsey Revenue Service portal.

10.1.3 | have registered for a GIIN but am unable to register the Fl on IGOR

The US GIIN list is updated on the 1°* of each month, which triggers an automatic update in
IGOR overnight. Please bear this in mind when the reporting deadline is approaching, as
this means that the earliest you can register for an Fl with a GIIN would be on the 2" of the
following month.
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You will be unable to send US FATCA reports by the 30" June deadline in respect of any
entities which registered for a GIIN after 30" April. It is your responsibility to ensure that
any applications for a GIIN are made in good time.

10.2 1am unable to use ‘&’ in the Fl name

Per Digimap’s instruction on IGOR Forum, ‘&’ should be substituted with ‘&amp;’ (including
the semicolon). This is required in XML documents.

10.3 An Fl has disappeared from my Organisation’s list

If an entity is deleted from the GIIN list, IGOR will automatically update and remove it from the
organisation’s list of Fls.

10.4 1have been advised that a report is outstanding but | can see it was
submitted

The report may show as submitted in your “Reports” tab but if it contained errors it will not
be validated by IGOR. It is your responsibility to check all your Fls to ensure all reports have
been successfully submitted (see section 8.7).

10.5 I have submitted a report but it is not showing as submitted in my
portal

There is no time lag from the time a file is submitted to when it shown as received on the
Guernsey Revenue Service portal. Where a report has been successfully submitted it will
show in your “Reports” tab as white. Any invalid attempt will show up in red, and if you go
into the report it will detail the error with the attempted upload. A link to the appropriate
help will also be available — please see this first as it should assist with correcting the
problem.

If you have checked the report for errors and believe your IGOR portal is erroneously
showing outstanding submissions, please message Guernsey Revenue Service via IGOR and
provide the report ID(s) of the applicable submissions so we can review and identify any
errors.
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10.6 1 have submitted a report but it is not validating

It is possible that you may have a duplicate registration for an FI (for example, the
duplicated registration may include a space in the name whereas the original registration
didn’t).

If this has been noticed before the deadline then you should amend the original Fl to include
this year’s reporting period, delete the newly registered Fl and resubmit the report.
However, if it’s after the reporting deadline you won’t be able to add the expired period, so
contact the Guernsey Revenue Service so we can fix the problem by amending the original Fl
to include this year’s reporting period and deleting the duplicate Fl, which will allow the
submitted report to tick in.

10.7 Report errors

Detailed information on reporting errors is available under Documentation in your portal:

M
b ]
B

States of Guernsey Organisations & Repaorts Documentation Forum Help

wome Tax

| )
=+ Add new organisation | API Documentation Reporis Messages Settings

Schema Guide
& Organisation 1 Limited A Organisatic 3 oz

This is a test prd:
CRS Vvalidation

cial institutions and reporting entities in test @

Financia ©CR= “orectons ting entities
FAdINR®E |5 FaATCA Validation D
There are no fi niities in this organisation.

US FATCA Corrections

Common report errors

Forbidden Q The financial institution identified by '****** **x** gp ***! s not registered
to this organisation for US_FATCA reporting period 2017-12-31. The reasons for this could
be: a) The name of the financial institution has been entered incorrectly in the report (this
must match the exact name registered, including punctuation). b) This financial
instruction has not yet registered. c) US_FATCA reporting has not been selected for this
financial institution.

1. The Schemas for US FATCA and CRS have different validation requirements.
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For US FATCA the SendingCompanyIN in the Message element must be either the
IGOR organisation ID (which is what is recommended) or a valid GIN which is one of
the Organisation's authorised Fls. Try removing the GIIN reference and replace with
the IGOR organisation ID number and resubmit the report.

If an error is still showing, check that the SendingCompanyIN element has been
updated with the organisation ID. You may have amended the GIIN number in the
sponsor elements in the body of the report. This should not have been changed from
the SP GIIN.

If problem still persists, it may be that the problem is with the FI Registration and not
with the XML itself.

For example, you are trying to submit the report for an Fl which was previously
authorised with the SL GIIN. You do not have the Fl registered for US FATCA with the
SP GIIN so you are receiving the error message stating that the Fl is not registered on
IGOR for US FATCA under this GIIN. You will need to add the Fl with the applicable SP
GIIN number and should then be able to resubmit the US FATCA report.

Forbidden

"The financial institution identified by '*****x**xx***x! is not registered to this
organisation for CRS reporting period 20**-12-31. The reason for this could be : a) The
name of financial institution has been entered incorrectly in the report (this must match
the exact registered, including punctuation). b) This financial institution has not yet
registered. c) CRS reporting has not been selected for this financial institution."

This may be because:

1.

You are trying to upload one big file, which will only work if you have registered all the
Fls — check all the FIs have been registered.

Whilst you have the option to upload one XML report containing all CRS data for all
CRS reportable Fls (as opposed to uploading a separate CRS report for each FI, which is
recommended) please note that every reportable FI must be individually registered on
IGOR for CRS reporting.

The different registration process for US FATCA and CRS and how to report sponsored
entities is explained in Bulletin 2016/5 and Bulletin 2018/2 respectively.

The Organisation’s name is registered differently — it must match exactly (punctuation,
lower case and upper case) in order to pass the validation checks. The name should be
amended in the XML Schema.
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3. The organisation has used an incorrect GIIN.

First check that there is no duplicate FI with the same GIIN (for example, it may have
included a space in the name whereas the original registration in didn’t). In this case
the Fl that hasn’t yet reported can be deleted (rather than archived)

Remove the GIIN from the Sending CompanyIN data element in the Message element
and replace it with the IGOR organisation ID (which is what is recommended) or a valid
GIN which is one of the Organisation's authorised Fls.

The value '*****' js neither your IGOR organisation ID (recommended), nor the GIIN of a
financial institution registered to this organisation.

For US FATCA the SendingCompanyIN in the Message element must be either the IGOR
organisation ID (which is what is recommended) or a valid GIN which is one of the
Organisation's authorised Fls.

For CRS this element can be removed completely.

10.7.1 1 do not know the date of birth for a reportable person
CRS

The element can be removed.

US FATCA

If the US TIN and date of birth is not known, you will be unable to submit the report. You
will need to:

- Remove these account reports from your US FATCA submissions (they will not work as
they do not meet the requirements).

- Send an email/letter to the Director at eoi@gov.gg confirming their inability to report
the accounts for US FATCA reporting and attaching an Excel list providing all the relevant
details of the undocumented accounts.
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10.7.2 1 do not know the TIN of a reportable person
US FATCA
If the date of birth is known, 9 A’s [AAAAAAAAA] can be used for the TIN for pre-existing

accounts for the calendar years 2017, 2018 and 2019 (provided that the criteria as detailed
in Bulletin 2018/1 is met).

The exception is when the entity accountholder or payee does not have a US TIN because it
is a passive NFFE, an owner-documented FFl, or a non-participating FFl, in which case you
should remove the TIN element from the XML Schema in order to submit the report.

If the US TIN and date of birth is not known, you will be unable to submit the report. You
will need to:

- Remove these account reports from your US FATCA submissions (they will not work as
they do not meet the requirements).

- Send an email/letter to the Director at eoi@gov.gg confirming their inability to report
the accounts for US FATCA reporting and attaching an Excel list providing all the relevant
details of the undocumented accounts.

10.7.3 How do | record an account holder’s middle name?

Although IGOR will accept recording the middle name of an account holder on the same line
as the first name, the receiving Competent Authority may not accept it. Please consult
Annex 3 of the OECD Standard for Automatic Exchange of Financial Information in Tax
Matters.
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