




























Reporting Schedule for the Exchange of Information (Section 42 of the 
Guernsey Guidance Notes) 

      

Field description Field name Characters Field definition Comment Field status 

      

Paying Agent  
tax reference  
number 

 10 alphanumerical See Note 2  

      

Reporting to EU 
member country: 

COUNTRY 2 alphanumerical See Note 1 MUST 

Client data      

Title TITLE 40 alphanumerical title, if any … MUST 

Name 1 SURNAME 40 alphanumerical  MUST 

Name 2 FORENAME 40 alphanumerical  MUST 

Address line 1 ADDRESS2 40 alphanumerical  MUST 

Address line 2 ADDRESS3 40 alphanumerical  MUST 

Address line 3 TOWN 40 alphanumerical  MUST 

Address line 4 CITY 40 alphanumerical  MUST 

Address line 5 COUNTRY 40 alphanumerical See Note 1 MUST 

Address line 6 POSTCODE 40 alphanumerical  MUST 

Account number 
or other identifier 

 34 alphanumerical  MUST 

Date of Birth  8 DDMMYYYY See Notes 3 & 4 ) Either 

Place of Birth  40 alpha See Note 4 ) 

TIN  40 alphanumerical See Note 4 Or 

Currency code WCOD 3 alphanumerical ISO 3 alphabetic MUST 

Amount  14 numerical 
11 pre-decimal 
point, 2 post-
decimal point 

MUST 

Interest / sale 
proceeds 

 14 alphanumerical See Note 10 MUST 

      

Paying agent 
data 

     

Business Name ADDRESS1 40 alphanumerical name MUST 

Address line 1 ADDRESS2 40 alphanumerical 
additional 
description 

 

Address line 2 ADDRESS3 40 alphanumerical 
street and 
number 

MUST 

Address line 3 TOWN 40 alphanumerical  MUST 

Address line 4 CITY 40 alphanumerical  MUST 

Address line 5 COUNTRY 8 alpha GUERNSEY MUST 

Address line 6 POSTCODE 40 alphanumerical  MUST 

 

  



Notes for the Reporting Schedule for the Exchange of Information 
(Section 42 of the Guernsey Guidance Notes) 

 
1. Standard EU Member State codes using ISO 3166-1-alpha-2 code elements: 
 

Austria AT 
 

Italy IT 

Belgium BE 
 

Latvia LV 

Bulgaria BG 
 

Lithuania LT 

Croatia HR* 
 

Luxembourg LU 

Cyprus CY 
 

Malta MT 

Czech Republic CZ 
 

Netherlands NL 

Denmark DK 
 

Poland PL 

Estonia EE 
 

Portugal PT 

Finland FI 
 

Romania RO 

France FR 
 

Slovak Republic SK 

Germany DE 
 

Slovenia SI 

Greece GR 
 

Spain ES 

Hungary HU 
 

Sweden SE 

Ireland IE 
 

United Kingdom GB 
 

*Croatia with effect from 1 July 2013 
 

2. Application for a Paying Agent Tax Reference Number must be made to the Director of Income Tax.  
 
3. If the date of birth line is completed please put the year as a 4-digit number (DD/MM/YYYY). 
 
4. In terms of the Date of Birth, Place of Birth and TIN; either the date of birth and place of birth should 

be provided or the TIN given. 
 
5. Where there is no data in a field please use spaces. 
 
6. Each country must be reported in a separate file and named by country accordingly. For the 

avoidance of doubt, you are required to provide a separate spreadsheet for each country.  
 
7. Paying Agents are asked to submit 1 CD showing a separate file for each country. The data should be 

in alphabetical order by client’s surname. The CD should be clearly marked with the Paying Agent’s 
Name and Paying Agent’s Number, (which is a “PA” number).  

 
8. The Director of Income Tax will send a return form to each registered Paying Agent in early January 

of each year in respect of the previous year. This will include an “Exchange of Information Totals” 
form where Paying Agents will be required to show a total of the amount of interest and sale proceeds 
(showing each separately) in respect of each country, and for each currency separately. The form 
should be completed and returned by 31st March with 1 CD. 

 
9. If no relevant payments have been made in the year, a nil return should be submitted by ticking the 

relevant box on the return. 
 

10. Where a Paying Agent is reporting either interest paid or sale proceeds, the appropriate word(s) 
should be inserted here. Where Paying Agents are reporting clients for whom both interest and sale 
proceeds are being advised a separate return for each should be submitted. 








