CONSERVATION ADVICE NOTE 7
DECISION MAKING PROCEDURE FOR THE
REVIEW OF THE PROTECTED BUILDINGS LIST
The Community Guide to the Review of the Protected Buildings List (CN4, July 2013) sets out the five
stages involved in the project. This guide has been produce to explain Stage 5 - i.e. how we make
our decisions on buildings considered in the course of Protected Building Review. Our decisions are
made using the following three-step procedure.

Surveyor Report and
Recommendation
Following a visit to the
property each surveyor writes
a report which includes all
information on building
accumulated on the visit and
the desk-top-study.
The surveyor assesses the
information against the Criteria
and writes a report that sets
out the special interest of the
building. The report includes a
recommendation in relation to
the status of the property (i.e.
add/maintain/remove from the
list/amend the notice), the
grade and where the building
is/will be protected, the extent
(whole, exterior, facade,
interior only).
The report and
recommendation is then
considered by the Protected
Building Panel.

Protected Building
Panel
The Protected Building Panel
comprises of 3 Officers from
the Planning Service, including
at least one Conservation
Officer. The Protected Building
Panel considers each surveyor
report and recommendation.
This provides a comparison of
buildings across the Island so
that consistent decisions are
made.
The PB Panel provides a
recommendation to the
Director of Planning.

Director of Planning or
Development & Planning
Authority or President
The Planning Service –
Approved Scheme of
Delegation includes the
administration of the Protected
Buildings List. This gives the
Director of Planning and other
staff under his supervision
authority to make decisions to
administer Protected Buildings
List. Therefore, the Director of
Planning makes the decision,
except in specific
circumstances where the
Development & Planning
Authority will make the
decision.
In emergency cases (for
example where the special
interest of a building is under
threat from exempt
development), the
Development & Planning
Authority President can make a
decision.

After the Decision
The building owner and any known interested parties are informed our decision as soon as possible.
If the decision involves removing a building from the list, adding a building to the list, or amending
the extent of a protected building a notice is placed in the Gazette Officielle.
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